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BBenenue

Ilenp  HamwWicaHWst  JAHHBIX  MCTOAMYCCKMX  PEKOMEHJAUUMH —  IIOMOIIb
nmpernojaBaTeNiiM M MacTepaM  IPOU3BOJCTBCHHOIO OOy4YeHHS B O(OPMIICHUH
METOJIUYSCKOM pa3paboTKH.

[Ipu paccMOTpPEHHMH BOIIPOCOB IO pa3pabOTKE METOJUYCCKUX PEKOMEHIALUNi B
JTaHHOW paboTe MpeyIaraloTcs OCHOBHBIC TPEOOBaHHS K CTPYKType M O(QOPMIICHHUIO
METOIMYECKON pa3paboTku. OJHUM HM3 BUIOB TaKUX Pa3pabOTOK SBJISETCS OTKPBITOE
3aHATHE.

JlaHHBIC METOJAMYECKHE PEKOMEHIAIMK 110 pa3pabOTKe OTKPBHITOIO 3aHATHS
OpeaHa3sHAYeHbl  JUIS  PAcKphITHS — IOTEHIHMajga  IpemojaBarels  (Macrtepa
IPOU3BOACTBCHHOIO OOYYEHHs), €r0 HABBIKOB YMEHHH W 3HAHHUH, B TOM YHCJIE — €ro
KOMMYHHKATHBHON Chepbl U YMEHHUS MMOKa3aTh CBOH MeIaroruueCKHil OIbIT, HAYYUTh U
JIOHECTH MH(OPMAITUIO TIOHATHBIM SI3IKOM JIO CTYJICHTOB.



1.001mue noJioxKeHus

Memoouueckan pazpadbomka — >To 1ocobue, packpriBaroiiee GoOpMbl, CPEICTBA,
METObI OOYYEHHMS, JIEMEHThl COBPEMEHHBIX I€IarOTMYECKUX TEXHOJIOTHMH WM CaMu
TEXHOJOTUU OOYYECHHS W BOCIHUTAHHUS MPUMEHHUTEIBHO K KOHKPETHOM TeMe 3aHSTHS,
TeMe yuyeOHOH MporpaMMBbl, MPENoJaBaHuIo0 Kypca B IiejoM. MeTtoauueckas pa3padboTka
MOKET OBITh KaK MHAUBUIyaTbHOM, TaK U KOJJIEKTUBHON paboToi. OHa HampaBiieHa Ha
podeCCHOHATEHO-TIEIArOTHYECKOE COBEPIICHCTBOBAHKE IPEMOIaBaTellsl WM MacTepa
MPOU3BOJACTBEHHOTO OOY4YeHWs WJIM KadecTBa TOATOTOBKM 10  Tpodeccusim/
CIEITUATBHOCTSIM.

B 3aBucumocTH OT 1enW, 3aaad, KadecTBa W 3HAYMMOCTH METOJUYCCKUE
pa3pabOTKH MOTYT OBITh Pa3HBIX YPOBHEW W HAIPaBJICHHWM, BBIMTOJHITCS B Pa3sHBIX
dbopmax: ydeOHOe, y4eOHO-METOJMUECKOE M METOAMYECKOe MocoOue, MeToauyecKas
pa3paboTKa, METOUYCCKHC YKa3aHUs, TIPE3CHTAIIUH U JIp.

MeToaudeckasi pa3padoTka MOKeT NPeACTABJIATH CO00M:

— pa3paboTKy KOHKPETHOTO 3aHSTHS,

— pa3paboTKy cepuu 3aHATHII,

— pa3pabOTKy TeMbI IPOTPAMMBI;

— pa3paboTKy 4acTHOH (aBTOPCKOW) METOIUKU MpENoAaBaHus JAUCIUILUIMHEI,
MOJYJs, Y4eOHOM MpPaKTUKU, TPOU3BOJCTBEHHON NPAKTUKH, pPa3paboOTKy
oO1elt METOANKHY MPEenoJAaBaHusl TUCHUIUINHBI, MOJYJIA, YIYeOHOW MPaKTUKU
IPOU3BOICTBEHHOM MPAKTUKH;

— pa3paboTKy HOBBIX (OPM, METOJIOB, MEAATOTMYCCKUX TEXHOJOTHH WU

CpCacCTB O6y‘l€HI/I$I N BOCIIMTAaHUAI, METOOUYECCKHUEC pa3pa60TKH, CBA3aHHBIC
C IBMCHCHHUCM MAaTCPpHUAJIbHO-TCXHUYICCKHUX yCJIOBI/IfI mperogaBaHusd;
— MCTOOAHNYCCKHC p33pa60TKI/I, CBJ3aHHBIC C HOBBIMH

npodeccusimu/crienuaabHOCTIMU, pa3padboTkoit YMK;
— Ppa3paboTKH, CBSI3aHHBIE C TEMATUKON caMO0OOpa30BaHus EAaroroB U T.1.
K meTtoauueckoil pa3paboTKe NMPeIbsABISIOTCS Cepbe3Hble TPeOOBaHUS, MOITOMY,
npescoe yem NpUCmynumy K ee HanucaHuro HeooxXoo0UMo:
® TINATEIBHO NOJOWTH K BBIOOPY TeMbl pa3pabOTKM - TeMa JIOJDKHA OBITh
aKTyaJIbHOW, U3BECTHOM MeAarory, mo 3Tol TeMe y neaarora J0JKeH ObITh HaKOTUICH
ONPEAECTICHHBIN OTIBIT;
® OIpENEIUTh LIeJIh METOANYECKON pa3padoTKH;
® BHUMATEJIbHO M3YyYUThb JUTEPATYPY, METOAUMYECKHUE MOCOOUs, MOJIOKHUTEIbHbBIN
neJaroruyeckuil OmbIT MO BHIOPAHHOW TEME;
® COCTaBUTH IUIAH U OMPEIEIUTh CTPYKTYPY METOANYECKON pa3paboTKu;
® OIpEeIEIUTh HAIIPaBJICHUS MIPEICTOsIIENH padoThI.
[Tpuctynas k paboTe 1O COCTaBICHHIO METOJUYECKOW pa3paboTKu,
HEOO0XO0MMO YeTKO C(HOPMYIHPOBATH €€ LEb.
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Hanpumep, 1ienu MOTyT OBITH CIIEYOIMH:
— ompeneneHne GopM U METOIOB U3YUEHUS COACPKAHUS TEMBI,
— PACKpPBITHE OIBITA NPOBEACHUS 3aHATHN MO U3YUYECHUIO TOW WM UHOW TEMBI
paboueii yueOHOI MPOrpaMMBl;
— OINMCaHME BUJIOB JICSATEIBHOCTH II€/Iarora u CTyJICHTOB;
— ONHWCAaHWE€ METOAUKH HCIIOJIB30BAHUSI COBPEMEHHBIX TEXHUYECKUX U
UH()OPMAITMOHHBIX CPEJCTB OOYUCHHUS;
— OCYILECTBIICHUE CBSI3M TEOPHUU C MPAKTUKON HA 3aHSTHUAX;

— WCTOJB30BAaHUE COBPEMEHHBIX TIEarOTHYECKUX TEXHOJIOTUH WIH WX
AJICMEHTOB Ha 3aHITHSX U T.1.
MeTtoauyeckasi pa3padoTka J0/1:KHA 0TBEYATh CJIeIYIOIIUM TPeOOBAHUSIM:

1. CopepxaHre METOIMYECKON pa3pabOTKH JTOJDKHO YETKO COOTBETCTBOBATH
TEeMe U TeIH.
2. ConepxaHue METOAMYECKOW pa3pabOTKU JOJKHO OBITh TaKUM, YTOOBI

MeJJaroru MOTJIU TIOJyYUTh CBEJCHUS O HauboJiee pallioHaIbHOM OpraHu3aIuu yueOHOTO
nporecca, 3H(PEKTUBHOCTH METOJMOB W METOAMYECKUX MPUEMOB, (opMax H3II0KCHHUS
y4eOHOTO Marepuana, MPUMEHEHUS COBPEMEHHBIX TEXHHUYECKMX W HH(POPMAIMOHHBIX
CpPEACTB 00yUYEHUS.

3. ABTopckme (YacTHbIE) METOJWKH HE JOJDKHBI TOBTOPSTH COJACpPIKAHWE
Y4eOHMKOB M Y4YEOHBIX MPOTPAMM, OIHMCHIBATH M3y4acMbIC SIBICHUS W TEXHUYCCKHE
O0O0BEKTHI, OCBEIIATh BOMPOCHI, H3JI0KEHHBIC B OOIIETIEIarOTHYECKOM JINTEpaType.

4. Marepuan nokeH OBbITh CHCTEMAaTH3UPOBAaH, W3JIOKEH MAKCUMAaJIbHO
IIPOCTO U YETKO.
S. SI3pIK MeToIMYecKol pa3pabOTKU JOJDKEH OBbITh UYETKHUM, JaKOHUYHBIM,

IPaMOTHBIM, yOeauTelbHbIM. [IpuMeHsieMas TEpMUHOIOTHSL JOJKHA COOTBETCTBOBATH
MeJIarorn4eckoMy (Mpou3BOACTBEHHOMY) CIOBapIO.

6. PekoMeHayeMble METOIbl, METOAMYECKHE NpUeMbl, (GOPMbI U CpEACTBA
o0Oy4eHus JOHKHBI 0OOCHOBBIBATHCS CChUIKAMH Ha CBOM MearoruyeckKuii OmbIT.
7. Meroanueckas pa3paboTKa JOJKHA YUYUTHIBATh KOHKPETHBIE MaTepUaIbHO-

TEXHHYECKUE  YCJIOBUSA  OCYIIECTBICHHMS  Y4eOHO-BOCIMTATENBHOTO  IPOIIECcca,
OPHMEHTHUPOBATh OPTAaHM3AIMI0 yYeOHOTO TIpollecca B  HANPABICHUH  ITHPOKOTO
MIPUMEHEHUS aKTUBHBIX ()OPM Ml METOJIOB OOyICHHSI.

8. Mertoaunueckas pa3paboTKa JOKHA PacKpbIBaTh Bompoc «Kak ydauTey.

9.  Meroandeckas pa3paboTKa IODKHA COACPKAaTh KOHKPETHBIE MaTEpHAabl,
KOTOpbIE MOXXET HCIOJB30BaTh MEAaror B CBOEH paboTe (TEXHOJOTHYECKHE KapThl
3aHATHH, TUTAHBI 3aHSATUN, UHCTPYKIIMU U1l TIPOBEACHUS J1abOpaTOPHBIX padOT, CXEMBI,
TeCThI, MU PepeHITPOBAHHBIE TIO CTETICHU CI0KHOCTH 33JIaHus U T.1.).

10. K wmeromnueckoii pa3paboTke MOXKET OBITb NPWIOKEHA MYJIbTUMEINA
MIPE3CHTAIINS.

[Ipe3eHTanus 10KHA OTPAKATh:

® aKTyaJbHOCTH BHIOPAHHOU TEMBI;
® COOTBETCTBHE COJICP)KAaHUS MPE3ECHTAIIMA TeMe METOAMYECKOMN pa3paboTKu;
® COOTBETCTBHE MaTepraja COBPEMEHHOMY YPOBHIO PAa3BUTHS HAYKU U TEXHUKH;
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® IIPAaBWIBHOE WCIIOJIb30BAaHME HAYYHO-TEXHHYECKOM, METOJWYECKOM W HWHOU
TEPMUHOJIOTHH;

® JJUIIOCTPALlMOHHBIA MaTepUall IIPE3CHTALUY;

® YUTAEMOCTb U IU3alH TEKCTa;

® I[BETOBOE PEIICHHE MPE3CHTALINHY;

® ONTUMAaJIbHOCTh KOJIUYECTBA CJIaMIOB;

¢ >(pheKTUBHOCTh MPUMECHECHHS aHUMAITUH.

[Ipe3eHTanus npuiaaraercs K METOAMYECKOW pa3padOTKE B AJEKTPOHHOM BHJIE .
[Ipe3enTanums pacrieyaTbiBaeTcsl B BUe Bbliay 1o 1 win 2 criaiifa Ha auct ¢popmata A4.
Heobxoaumo y4uTHIBaTh, UYTO I[BETHOE H300paxkeHue ycuiIuBaeT 3PGEKTUBHOCTD
BOCIIPUATHS.

11. O6bemM MeTomMuecKoW pa3pabOTKU OMpeneiseTcss ee pa3padOTYUKOM, HO
x)enateabHo He MeHee 10 ctp. popmara A4 (6e3 yuera NpUIOKEHUH ).

1. TpeGoBanusi K cTPYKTYpe ¥ 0OPMJIEHUI0 METOAUYECKOH pa3padoTKu
1.1. Crpykrypa MeToAN4YecKoii pa3padoTku
Metonuueckass pa3paboTka JOJDKHA COAEpP)KaTh CIEAYIOIIHUE CTPYKTYpHBIE
AJIEMEHTHI:
TUTyNbHBIN JIACT.
AHHOTaALHS.
Conepxanue.
[lepeuenb ycnoBHBIX 0003HaUCHUH (TIPU HEOOXOAUMOCTH);
Beenenue.
OcHoBHasi 4acTh, pa3OuTas Ha pa3zeiibl, MyHKTHI, TOJMYHKTHI (OTKPHITOIO
3aHATHS TJIAH 3aHATHA)

ok whdpE

7. 3aKIroueHue.
8. CHOHUCOK MCITOJIB30BAHHBIX HCTOYHUKOB.
9. [TpunoxxeHus.

Turyasnsiii auct ([Tpunoxenuel)

Metonnueckass pa3pabOTKa HAYMHAETCS C THUTYJIBHOTO JIMCTa, Ha KOTOPOM
pa3MellarTCs:

HalMEHOBAHUE BBINIECCTOSIICH OpraHu3aluu;

HaMMEHOBaHHE MPOPECCUOHAIBHON 00pa30BATEILHON OpraHU3aluu;
Ha3BaHUE pa3pabOTKU;

Ha3BaHUE NUCIUIUIMHBI, MOJIYJISI, MPAKTUKH U T.1I. |

Ha3BaHUE TeMbl (pa3zena) (mpu HEOOXOUMOCTH);

CBeZieHUs1 00 aBTOpe (Ha3BaHUE JOJDKHOCTH, MHUITHAIBI ¥ (paMuUITHs);
BBIXO/IHBIC JIAaHHBIC (TOJ1 HAITMCAHUS PaOOTHI).

HavMeHoBaHusi ~ BBIIIECTOSINIEW ~ OpraHu3aliid ¥ NPOGECCHOHATBHOTO
00pa3oBaTEeNBLHOTO YUPEKICHUS  TPHUBOJAATCS TOJHOCTBHIO, IEYATAIOTCS CTPOUYHBIMHU
OykBaMu (KpoMe 3aryiaBHBIX ) JKUPHBIM mpudTOM (pazmep mpudTta 14).

Ha3Banue pa3paOOTKHM TeYaTarOT MPONMUCHBIMH OyKBaMH J>KHPHBIM IIpudTOM
(pa3mep mpudra 22).
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Ha3Banue AUCHUIUIMHBI, MOMAYJS, MPAKTHUKKA I[€YaTalOT CTPOUYHBIMU OyKBaMu
(kpome 3aryiaBHOM) KUPHBIM HIpudTOM (pazmep mpudra 18).

Huxe ctpounbiMu OykBamMu (C TIEPBOM MPOIMUCHOMN) KUPHBIM MIPUPTOM TPUBOIST
Ha3BaHUE TeMbI (pasjena), pazmep mpudra 18.

[Ipn yka3zaHuu cBeleHUNd 00 aBTOpE pa3pabOTKU OT JIEBOIO MOJIS MPUBOIAUTCS
cinoBo «Pa3paboram». ChopaBa yKa3bIBaeTcs UHUIMATBI W GaMuiIdsg aBTopa,
HAaUMEHOBAHUE JOKHOCTH.

BrixoaHble JaHHBIE PUBOAATCS C yKa3aHHEM Tojia HamucaHus paboThl (»KUPHBIM
mpudTom, pazmep mpudra 14).

Ha oOpaTHO# cTOpOHE TUTYIBHOTO JIUCTA YKA3bIBACTCSI OpraHU3aIis pa3padoTInK
, COCTaBHTEllb, aHHOTalus Kadelapa, Ha 3acellaHWd KOTOPOW paccMOTpeHa padoTa,
NPUBOJUTCS PEKOMEHJIalMs MO0 €€ MPUMEHEHHUIo, JaTa 3acenaHus Kadeapwsl, HOMEp
IPOTOKOJIA, 3aBEAYIONIero Kadenapoil.

[Tpumep odhopmiieHHs TUTYIBHOTO JiucTa NpuBeeH B [Ipunoxenuu 1.

B anHotammm (3-4 mpemIOKEHHs) KPaTKO YKa3bIBacTCs, Kakod mpoliieme
MOCBSIIAETCS METoAUYecKass pa3paboTKa, KaKMe BOIPOCHI PACKPHIBAET, KOMY MOXKET
OBITH TOJIE3HA.

B coaep:kaHuM TOCIIEIOBATEIBHO PACIOIATAIOTCS 3aroJOBKHM BCEX 3JIEMEHTOB
METOJIMYECKON pa3pabOTKU C yKazaHHEM HOMEpa COOTBETCTBYIOIICH YacTW W HOMEpA
crpanuibl. CopeprkaHue BKITFOUAET TAKXKE IMepeueHb MPUIIOKEHUH (IPUI0KECHUE 2).

Bo BBenennu (ue 6omee 0,1% oT oObeMa pa3pabOTKH) oTpaxaeTcss 000CHOBaHHE
aKTyaJIbHOCTH TEMBI, OTIPEACIIAIOTCS 00JIaCTH, B paMKaxX KOTOPBIX MPOBOAUTCS OMHCAHHE,
1eMb U TPEANOoIaraeMblii KOHEUHBIH pe3yiapTaT paboThl (IS OTKPBITOTO 3aHSTHUS TIO
HEO0OXOAMMOCTH)

OcHOBHasi 4acTb JOJDKHA OBITH IIOCBSIIIEHA PEIICHUIO ITOCTABIEHHBIX BO
BBEJICHUU 33J1a4 U MOJHOCTHIO PACKPBIBATh CYTh METOJIMYECKON pa3paboOTKu.

[ImaH OTKpBITOrO 3aHATUS JOJKEH COJEPKAaTh TEMYy 3aHATUSA, BUJ, THI, LEIH,
3a/1auu, X071 3aHSATHS.

B 3akirouenuu (He 6osiee 1 CTpaHMIIBI) MOIBOAATCS MUTOTH MO TEM MPOOIEMHBIM
BOIIpOCaM, KOTOpbIE€ CTAaBUJIUCh IME€JAaroroM IMepel COCTaBICHHEM METOAUYECKOM
pa3paboTKH; Takke B 3aKIIOUYEHWHW MOXHO OTPa3UTh BOMPOC MEPCIEKTHUBHOW pabOTHI
(uccrmemoBaHus) HAJ JAHHOU TEMOA.

B cnHcke HMCHOJb30BAHHBIX HCTOYHMKOB YKa3bIBAIOTCS BCE YUYCOHHKH U
y4eOHbIe MMOCOOMS, CTaHIApThl M APYTHE W3JaHus, pecypchl cetd MHTepHEeT, KOTophle
OBbLIM MCHOJB30BaHbl NPHU MOATOTOBKE METOAMYECKOW pa3pabOTKu, B an(paBUTHOM
nopsinke. LluTatel W 1MaHHBIE JOHKHBI MMETh CCHUIKM HAa HWCTOYHUKHA. B cmmcke
UCIIOJIb30BaHHBIX HMCTOYHHMKOB CBEJIEHUS OO0 MCTOYHMKAaX Ie4araroT ¢ a03alHoro
OTCTyIa, HyMEPYIOT apabckumu 1udpamu, ociie HoMepa CTaBsIT TOUKY(IIPHIIOKEHHE 2).

Ipuiaoxennss (TEXHOJOTMYECKHE JOKYMEHTbI, 4YEpTeXH, TaOnuupl U T.J.)
0QOpMIIAIOTCS Ha OT/IEIBHBIX JIUCTAX.

1.2. OO6uue npaBuia ohopmiieHUs
ITapameTps! CTpaHHULIBI:
pazmep oymaru — A4 (21 cM x 29,7 cm)
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OpUEHTAIMs — KHI)KHAS

- MOJIA:

BEpxHEe — 2 CM

HIDKHEE — 2 CM

JeBoe — 3 cM

IpaBoe — 2 cM

mpudT Times New Roman, pazmep — 14.

MexycTpOouHbIi UHTEpBAII- 1 CTpOKH

AoO3arHbIi oTeTyn- 1,25 cm

BripaBHUBaHME — 110 MIUPUHE.

[pudt neyatn 10JKEH OBITH MPSMBIM, YETKUM, YEPHOTO IIBETA, OJIMHAKOBBIM 10
BCEMY  TEKCTy. Paspemaercs  HCHOJB30BaTh  KOMIBIOTEPHBIE  BO3MOXKHOCTHU
aKIICHTUPOBAHUS BHUMAaHUS Ha OMpPEACIICHUSIX, TEPMUHAX, BAXKHBIX 0COOEHHOCTSX. JlJis
ATOTO MOKHO NPHUMEHSTH: pa3Hoe HadepTaHue mpudra (KypCcUBHOE, IMOIYKUPHOE,
KYPCUBHOE€ IOJIYKHPHOE), BBIJICICHUE C IMOMOIIBIO pPa3psKd, MOJYEPKUBAHUS U JIP.
3anpeniaeTcsi MCMOJIb30BaHUE CPEACTB pEAaKTUpPOBaHUA U (HOPMATUPOBAHUS TEKCTA
(YIIoTHEHUE, KOPPEKITUs MHTEPBAJIOB, MOJIEH U T. I1.).

3aroj0BKU CTPYKTYPHBIX dacTeil padoTel «Coaepxkanue, BBenenue, 3akiroucHue,
Cnucok MCHOJIb30BAaHHBIX MCTOYHUKOB, IIpuiokeHue» medaTtaroT C MPONMUCHON OYKBBI,
BBIPABHUBAHUE — T10 LIEHTPY, MPUPT MOTYKUPHBIH.

TekcT pa3pabOTKM MpU HEOOXOJMMOCTH pa3ACNISIIOT Ha TJIaBbl, ITyHKTHI,
MOAMYHKTHI U a03al1lbl.

['naBel HyMepytoTcs apabckumu nudppamu. O0paTuTe BHUMAaHUE, YTO B KOHIIE
3aroJIOBKa TOYKA He CTABUTCA! 3aMUChIBAIOTCS C a03aIIHOTO OTCTYIIA.

[IyHKTBI HyMepyroTCsi apaOCKUMH LHUPpaMu C TOYKOM M 3alUCBHIBAIOTCA C
a03aIlHOTO OTCTYIIA.

[ToamyHKTBI HyMEpYIOTCS apaOCKUMHU IUdpaMu U 3aMHUCHIBAIOTCS C ab3aIlHOTO
orctyna. HoMmep moamyHKTa BKJIOYAET HOMEp MYHKTa W HOMEpP IMOAMYHKTA, IOCTE
KOTOPBIX CTaBSATCS TOYKA. Hymepainusi MyHKTOB JOJKHA OBITH CKBO3HOW JJISI BCE
paboTHI.

A03a11bl HE HyMEPYIOTCS.

Ecnu riaBa cocTOUT U3 OIHOTO MyHKTA, OH TAK)KE HYMEpPYeTcsl.

«Conepxxanue, Beenenue, 3axmoueHue, CMCOK MCMOIb30BAHHBIX UCTOYHUKOBY
HE UMEIOT HOMEPOB.

['11aBbI JOJMKHBI UMETh 3ar0JIOBKU, KOTOPBIE JOJKHBI YETKO U KPAaTKO OTPa)KaTh UX
coaepkanue. [IyHKTbI M MOJAMYHKTHl MOTYT MMETh 3aroJIOBKM IMPU HEOOXOIUMOCTH.
3arojIoBOK TeYaTaeTcs C MPOMUCHOW OYKBBI, TOUKAa B KOHIIE 3aroJiOBKa HE CTaBUTCH.
Ecnu 3arosoBoK COCTOMT W3 ABYX MNPEMIIOKEHUHW, TO OHU PA3LEIAIOTCS TOYKOW. B
3arojloBKax HE JOMYCKaeTcsl MEPEHOC CIOB Ha CIEAYIOUIYI0 CTPOKY, MPUMEHEHUE
PUMCKHX TP, MATEMATHIECKUX 3HAKOB M TPEUYECKUX OYKB.

PaccTositHue Mexay 3arojiloBKAaMH M TEKCTOM JOJDKHO HMMETh MOJYTOPHBIM
KOMITBIOTEPHBIN UHTEPBAJ.

PaccTostHue wmexay 3arojoBKamMu pasziena W nojApaszfena - MOJyTOPHBIH
KOMITBIOTEPHBIN UHTEPBAJ.
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JIBe CTpOUKHM 3aroJI0BKa OTAEISIOTCS APYT OT JIPYyTra MOJIYTOPHBIM HHTEPBAIOM.

BHyTpH MyHKTOB WJIM MOAIMYHKTOB MOTYT OBITh MPUBEIECHBI TIEPEUN CIICHUS.

[Tocne nepeuncienusi, KpoMe MOCIEIHEr0, CTABUTCS TOYKA C 3aIlSITOM.

Kax b1l paznen paboThl peKOMEHyeTCsl HAUMHATH C HOBOT'O JIMCTA.

Crtpanuiel pabOThHl HYMEPYIOTCSl apaOCckumu nudpamu 06e3 KaKux-IM00 3HAKOB
npenvHanus. HoMmepa cTpaHul] NpOCTaBISIOTCSA MO LEHTPY HUMAKHEro MoJisl. TUTyIbHBIM
JUCT BKIIIOYAETCS B 0OIIYyI0 HyMepaluio. Ha THTyJIbHOM JTCTE HOMEp HE CTaBUTCH.

Hywmepamuss aucToB paOOThl M TPHIOKECHHM, BXOIANIUX B HEE, MOJDKHA OBITh
CKBO3HAasl.

1.2.1. U3j0keHne TeKCTa pa3padoTKu

[Ipn wu3noxkeHUH O00sA3aTEeNbHBIX TpPeOOBaHUN B TEKCTE NPUMEHSIOTCS CJIOBa
«JIOJDKEH», «CIEeIyeT», «HEOOXOIUMO», «TpeOyeTrcs, 4TOOb», «pa3pelaeTcss TOIbKOY,
«HE JIOIyCKAETCs», «3alpeniaeTcsy, «He ciaenyer». [Ipu u3noxeHuu qpyrux nojoxeHun
MIPUMEHSIOTCS CIIOBA — «MOTYT OBITHY», «KaK MPABUIIOY, IIPU HEOOXOIUMOCTHY, «MOKET
OBITHY», «B CITydae» U T.I.

B meronnueckod pa3pabOTKe JIODKHBI MPUMEHATHCS TEPMHUHBI M ONpENETICHUs,
YCTaHOBJICHHBIE JIEUCTBYIOIIMMH CTaHJAPTAMH CIIEIIMATILHOCTH U TEPMHUHOJIOTUYECKUMU
CJIOBAPSAMH.

B TekcTe He nomyckaercs:

—  NPUMEHSTH 000OPOTHI pa3rOBOPHON peuu;

—  TPUMEHSATH JJI OJHOTO W TOTO K€ MOHSATHS Pa3IUYHBIC TEPMHUHBI, OJIM3KHC
0 CMBICTY (CHHOHUMBI), a TakKK€ HWHOCTPAHHBIC CJIOBAa M TEPMUHBI TPH HATAINHU
PABHO3HAYHBIX CJIOB U TEPMUHOB B PYCCKOM SI3BIKE;

—  TPUMEHSTH MIPOU3BOJIbHBIC CJIOBOOOPA30BAHUS;

—  TPUMEHSTH COKpAIECHUS CJIOB, KPOME YCTAHOBJIEHHBIX MPaBUJIAMU PYCCKOM
opdorpadumn.

B pazpaboTke H0MycCKarOTCsS CCHUIKM Ha CTaHIAPTHI M JPYTUe JTOKYMEHTHI IMPHU
YCJIOBUH, YTO OHHM TIOJHOCTBIO UM OJHO3HAYHO ONPEAENIAIOT COOTBETCTBYIOIIUE
TpeOOBaHMS U HE BBI3BIBAIOT 3aTPYTHEHU B MOJIH30BAHUU JOKYMEHTOM.

CceblIkM crlemyeT AaBaTh Ha JOKYMEHT B II€JIOM WJIM Ha €ro pas3fieibl u
MIPUIIOKECHUS.

CchlIKM Ha TMOApa3fenbl, MyHKThbI, TMOAMYHKTHI, TaOJWIBI W WLIIOCTpAIlUUu HE
JOTMYCKAIOTCSA, 3a HCKIIOUCHHEM TMOJpa3/iesioB, IMMYHKTOB, TaOJUIl M WJUIFOCTPALIMMA
JTAHHOTO JIOKYMEHTA.

Ccebliku 8 mexcme HA UCNONb308AHHbIE UCMOYHUKU OAIOMCs 8 COOMBEMCMBUU C
HoMepom 6 cnucke ucmouynukos. Ccvlika ogopmasemcs credyiowum oopazom: nocie
UCNONIL3068AHUS UCIMOYHUKA CMABUMCA K8AOPAMHAS CKOOKA, YKA3bl8AeMcs NOPSAOKOBblil
HOMep UCMOYHUKA U Yepe3 3anamylo 0yKea «C» U HOMep CMpPAaHuybl UCMOYHUKA, HA
KOMOpY!10 0enaemcst CCblIKd, NOCle 4Ye20 Onsimb CMABUmMcsa K8aOpamuas CKooOKa,
Hanpumep [8, c.25]. Eciu HyXHO cjenaTth CChUIKY Ha HECKOJbKO HMCTOYHHKOB O€3
0003HauEHHUs CTPAHUII, TO PA3JACITUTEIIEM MEXTy HUMU OYAET CIIyKUTh TOYKA C 3aIsTOM,
Hanpumep [6; 8; 12; 15]. Ecim ccbuika Jenaercs Ha HECKOJIbKO HMCTOYHHUKOB C
0003HaYEHUEM CTpPaHUIl, TO CChUIKA OYJIET BBITJIANETh CIAEAYIONIUM oOpazoM: [5, c.68;
12, c.24].
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[Ipyn cchuUlke Ha CTaHAAPTHl YKAa3bIBAIOT TOJIBKO MX O0O3HAYEHHUE, MPU ITOM
JIOIyCKaeTCsl HE YKa3bIBaTh T'OJl UX YTBEPXKIECHUS MPU YCIOBUU 3alUCH 0003HAUEHUS C
roJioM yTBepxaeHusi B Cucke UCIoib30BaHHBIX HCTOYHUKOB.

2.2.2. OdopmiieHHe MLTIOCTPAUMIA U MPUIIOKEHH A

KonmdectBo wmmtocTpanuii  AOMHKHO OBITh  JOCTATOYHBIM  JUISI  TIOSICHECHUS
u3JaraeMoro Tekcta. WmmrocTpamuy MOTyT OBITh PAacloOJIOKEHBI KaK IO  TEKCTY
pa3paboTKu (BO3MOKHO OJIMKE K COOTBETCTBYIOIINM YaCTSIM TEKCTa), TaK M B KOHIIE €TO.

Hnmocmpayuu, 3a  uckmoyenuem — ULTIOCMPAYUti  NPUNONCEHUll,  clledyem
HyMepo8ams apabCcKumu yu@pamu cKeo3Hou Hymepayueu. Eciu pucyHok oOuH, mo OH
oboznauaemcs «Pucynok 1.

Hnmocmpayuu Kkaxcoozo npunodxceHus 0003HA4arOm OmoenbHOU Hymepayuel
apabckumu yugpamu ¢ dooasnenuem nepeo yu@dpoi 0003HaA4eHUs NPUTIOHCEHUSL.

Hanpumep — Pucynox A.3.

Jonyckaemcsa Hymepayus unnocmpayuii 8 npeoeinax pazoeid. B smom cayuae
HOMep UWLIOCMpayuyu cocmoum u3 Homepa pasdena u NopsoKo8o20 HoMepa
umocmpayuu, pasoenennvix mouxkou. Hanpumep — Pucynox 1.1.

Ilpu ccvinkax na unmocmpayuio ciedyem nUcams «8 COOMEEMCMEUU C PUCYHKOM
2» npu CK8O3HOU HYMepayuu u «8 COOMEEmcmeuu ¢ pucynkom 1.2» npu wymepayuu 8
npeoenax pasoend.

Martepuan, IOMONHAIOMNNA TEKCT METOAUYECKOW pa3padOTKH, IOMyCKaeTcs
MTOMEIIATh B TIPHUIIOKCHHE.

[Tpunoxxenne OQOPMISIIOT Kak MPOJODKEHHE paboThl Ha TMOCIEIYIONINX ee
JUCTaXx.

B Tekcte pa3paboTkM Ha BCE MPUIIOKEHUSI JOJDKHBI OBITh JaHbl CCBUIKH.
[Ipunoxenus pacnojyiarator B MOPSIAKE CChUTOK HA HUX.

[IpunoxeHnue MOKHO WMETh 3arojIOBOK, KOTOPBIM 3aMUCHIBAIOT CHUMMETPHYHO
OTHOCUTEJIBHO TEKCTa C TMPOMUCHOM OYKBBI OTACIbHOW CcTpokoil. Ilpunosxkenus
o0o3HauaroT apabckumu 1udpamu. Ilocne cnoBa «Ilpunoxenue» cnegyer uudpa,
0003HavaroIIas ero Mmocjaea0BaTeIbHOCTb.

Eciu B pa3spaboTke uMeeTcs OJHO TNPUIIOKEHHE, OHO O0003HaYaeTcs Tak:
«IIpunoxenune 1». IlpunoxkeHuss MOHKHBI HMETh OOIIYI0 € OCTaJIbHOM 4YacTbiO
pa3pabOTKH HyMEpaluio CTpaHUIl. Bce MpUIoXeHus JODKHBI OBITh TEPEYUCIICHBI B
coJiepKaHUH JIOKYMEHTA C YKa3aHUEM X HOMEPOB H 3aTr0JI0BKOB.

2.2.3. CHOCKH

Ecnu HeoOxoauMo MOSICHUTE OT/ACIbHBIC JaHHBIC, TPUBEACHHBIC B pa3padoTKe, TO
9TH JTaHHBIC CIeayeT 0003HAYaTh HAACTPOYHBIMUA 3HAKAMU CHOCKH.

CHOCKM B TEKCT€ pACMOJararoTcs C a03alHOro OTCTyIa TOCie TEKCTa BHUBY
CTpaHMIIBI, HA KOTOPOW OHH OOO3HAYEHBI, M OTACISIOT OT TEKCTa TOPU30HTATHHOU
JUHUEH, ITTMHA KOTOPOUl paBHa 15 3HaKaM mevyaTarolero yCTpoucTBa.

3HaK CHOCKHM CTaBAT HEMOCPEJCTBEHHO IIOCJI€ TOTO CJIOBa, YHCIA, CHMBOJIA,
MIPEIOKEHHS], K KOTOPOMY JTaeTCs TOSICHEHNE, U TIepe]l TEKCTOM TOSICHEHUS.

3HaK CHOCKHU BBITIOJIHSETCS apaOCKuMu HudpamMu Ha YpPOBHE BEpPXHETo oOpesa
mpudra.

IIpumep «...newamarowee ycmpoiicmeo? ... »
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HymMepanusi CHOCOK oTeNbHas A1l KaXKI0M CTpaHHUIIbI.
Ecnu cHOCOK Masio, JomycKaeTcs BMECTO IM(p BBIMOJHATHL CHOCKH 3BE€3/I0YKAMH.
[IpumMeHsTh 6oJiee YeThIpeX 3BE37J0UCK HE PEKOMEH Ty eTCS.

2.2.4. TlocTpoenue TadIMIY
TaGmuIpl MPUMEHSIOT JJIsl Ty4lIe HarJISITHOCTU U y100CTBa CPaBHEHHUS
nokasaresneid. Ha3Banue TaOJIMLbI P €r0 HATWYUU JOJHKHO OBITh TOUHBIM, KPATKHM.
HazBanwue cienyet nomemiars Haja Tabnuueil. [Ipu nepenoce yactu Tabnuibl Ha
JpyTUe CTPAaHULIbl HA3BaHKME MOMEMIAOT TOJIKO HAJl IEPBOM YaCThIO TaOIULIbI.
[{udposoit maTepuar, kak mpaBmiio, OGOPMIISIIOT B BUJE TaOJIHUIT B
COOTBETCTBUU C PUCYHKOM 1.

Tabnuna (HoMep) HaWMEHOBAHHE TAOJIUIIBI

3aroyioBKu
I'onoBka rpad

ITonzaronos
K# rpad

Crpoxn
(ropu3oHTa
JbHbBIE

PAIBI)

Y YT

BbokoBuk (rpada I'padsr (komoHKM)
JUTSl 3ar0JIOBKA)

Puc. 1

TaOnunpl, 3a HCKIIOYEHHUEM  TaOJMUI] MPWIOKEHUH, CcIeayeT HyMepoBaTh
apabckumu 1 pamMu CKBO3HOM HyMepaIue.

Tabnuibl KaKI0T0 TPHIIOKEHUsT 0003HAYAIOT OTAEIBHOM HyMepauen apadCKuMu
uudpamu ¢ nodbaBaeHueM nepea udpoit 0003HaueHUs MTpuIoKeHus. Eciu B TOKyMeHTe
oJHa Ta0iuIIa, OHA JOKHBI OBITH 0003HaUYeHa «Taouia 1.

JlommyckaeTrcsi HymMepoBaTh TabIUIIBI B Tpeenax paszzaena. B aTom ciydae HOmep
TaOJIMIIBI COCTOUT M3 HOMEpa pasnesia v TaOJuIbl, pa3aeeHHBIX TOUKOH. [Ipu cchike B
TEKCTe JIOKYMEHTa Ha TaOJyuily, CJIEIyeT MHUcaTh CIOBO «Ta0JHUIa» C yKa3aHUEM ee
HOMepa.

3aronoBku rpad M CTpOK TaOMUIBI CleAyeT NUcaThb C MPOMHCHON OYKBBI, a
M0J13ar0JIOBKU Tpad cO CTPOUYHOM OYKBBI, €CIIM OHM COCTaBIISIOT OJHO MPEJIOKEHUE C
3arojIoBKOM. B KoHIIe 3aroyioBKOB U 1I0J13ar0JIOBKOB TaOJIUI] TOUKH HE CTABAT. 3arojIOBKU
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U MOJ3aroyIoBKU rpad ykasbIBalOT B €IWHCTBEHHOM uwMciie. TaOmuupl cieBa, cipasa U
CHU3Y OrPaHUYMBAIOTCS JTUHUSMMU.

2.2.5. OgopmiieHne CIUCKA JIUTEPATYPbI

Bxop criicka nuteparypbl HaUMHaeTCs ¢ GaMUITUU aBTOpa, 3aTEM MHUIHAIIBI (JIs
COOpPHHMKOB TOJ] peJakiueld aBTOpbl He YyKa3biBatoTcs). [lamee cnemyer Ha3BaHue
HMCTOYHUKA.

Ecnu y nznanus yeteipe aBTopa U 0osiee, TO ONUCAHUE HAYUHAETCS C 3arjaBus. 3a
KOCOM 4epToi «/» yKa3bIBalOTCS BCE aBTOPhI. HECKOIbKO aBTOPOB MEPEUUCIISIIOTCS Yepes
3anATyIo (MHUIMAIBI iepel haMuinei).

Knuzu u yueonuxu

®.1.0. (nepBoro aBropa) Hazsanue kuuru / ®UO aBTopoB. — MecTto u3nanus
(npunsitoe cokpaienue): M3narenbctBo, roa. — KomnuecTBo crpanun (Hampumep, 230

c.).

340 c.

1. Bentuens, E.C. Teopus BepositHocteii / E.C. Bentuens. — M.: Hayka, 2010. —
2. MakgenoB, E.H. Mexanudeckue BO3ACHCTBUA U 3alUTa PATUOIICKTPOHHOMN

anmapatypsl: YueoHuk s By30B / E.H. MaksenioB, A.M. Taprakosckuii. — M.: Panuo u
cBs3b, 2011. — 200 c.
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[Tpunoxenue 1
dopmMa TUTYJBHOIO JIMCTA

il
Hiv—sui l

NPOGECCHOHAILHLIA KOIELK

«MOCKOBHA»

I'oOCYIAAPCTBEHHOE ABTOHOMHOE I[TPO®ECCHUOHAJIBHOE

OBPA30OBATEJIbHOE YUPEX/EHUE MOCKOBCKOM OBJIACTH
«IIpodeccrnonanbHbIil KOmTeK «MOCKOBHS

Ha3zBanue pa3padoTku

Ha3zBanue 1ucCHUILINAHBI
Ha3zBanmue TeMbl (pa3aesia)

Pa3padorunk ®UO, 10KHOCTD,

r. , 202
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Paccmotpeno Ha 3aceganuum 1K

ITporokoi No
oT 20 r. (©.1.0.)

PazpaboTuuk:

AHHOTAIMA
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IIpuno:xenue 2
IIpuMepHbI MaKeT CoaePKAHUA

Conep:xanue
| 33: 101 (533 1 (T
1 OcHoBHAS YaCTh MM TIITAH BAHATHS. . ... ouvtvni e
2
2.2
U T.J.
S F: ) 011 {0 (5351 (S J
CIHCOK HUCIOJIE30BAHHBIX MCTOUHMKOB. . ...\ttt et eeeiiie et eeriieeeeeeennnns
[Tpunoxenue 1 HazBaHUE MPUITOKEHUS . ... uvveneeenteenneeanteaneennneeneenneennnn
[Tpunoxenue 2 Ha3BaAHUE MPUITOKEHUS . .. uveenreenneeneeenneeneeeneennneanneenans
U T.J.
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[Tpunoxenue 3

CRucok ucnoyib306aHHBIX UCIOYHUKOS

1. Benmyenw, E.C. Teopus eeposmuocmeii / E.C. Benmyenv. — M.: Hayxa, 2010. — 340 c.
2. Maxkeeyos, E.H. Mexanuueckue 6o30eticmeusi u 3auuma paouod1eKmpoHHOU annapamypbl.
Yueonuk ons eyzo6 / E.H. Maxseyos, A.M. Tapmaxosckuii. — M.: Paouo u césa3zw, 2011. — 200 c.
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Cnucok HCnoJb30BaHHBIX HCTOYHUKOB

1. Ilo marepuanam «MeToauueckre peKOMEHAAIMU IO COCTaBICHUIO H
opopmieHuto metoauyeckux paszpadotok» / Coct. JleBkoBuu H.d. — MI'YMI]
10, 2014.
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